
 

SCHOOL ADMISSION ARRANGEMENTS 2014  APPENDIX 1 

 

Timetable 2013/14       
Admission 

Phase 
Admission 
packs 
available to 
parents w/c 

Parents’ 
consideration 

period 

Completed 
forms 
returned to 
LA by closing 
date 

Allocation  
period by 
LA/admitting 
authority 

Parents 
informed 
by: 

Secondary 02/09/13 02/09/13 -
25/10/13 

2510/13 2810/13 –  
31/01/14    

01/03/14 

Reception, 
Infants to 
Juniors 

30/09/13 30/09/13– 
29/11/13 

29/11/13 02/12/13 – 
07/03/14 

21/03/14 

Nursery 06/01/14 06/01/14 – 
24/02/14 

24/02/14 24/02/14 – 
04/04/14 

02/05/14 

 

Application forms must be returned to the Local Authority by the closing date. Your 
child may have less opportunity to be allocated to your preferred school if your 
application is received after the closing date. 

Late Applications 
Late applications will be considered after those received by the closing date, unless 
the Local Authority considers that there are good reasons for the application form 
being late which must be included with the application form. For example, 
exceptional medical reasons preventing an earlier application, recent move of house 
– supporting evidence must be provided.  If the Admission Number for the requested 
school has been reached, all late applications will be ranked in accordance with the 
admission criteria and any available places will be offered to the highest ranking 
applicants up to the end of the allocation period. 

The Process for offering school places 
If you express a preference for a voluntary aided school or foundation school in 
Flintshire the relevant school will be sent your details. The timetable for admissions 
(above) also applies to voluntary aided and foundation schools.  These schools are 
responsible for considering your child’s application against others received in 
accordance with their own admission criteria. The school governors should use the 
school’s own admission criteria to rank applications and make offers of places. Any 
preferences not met will be returned to the local authority and will be treated equally 
with other preferences expressed for Flintshire Community Schools. 

If you apply for a place at a Flintshire community school the local authority applies 
their own published admission criteria to rank all preferences expressed to see who 
can be offered a place. The place that is offered is at the school where the pupil best 
meets the criteria and in the order the parent has expressed on the child’s preference 
form. 

Please note neighbouring local authorities’ timetables may be different to those 
above but Flintshire will work closely with neighbouring LAs to coordinate admission 
arrangements.  If the school, for which you wish to express a preference, is in 
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another county please contact the respective LA to ensure you do not miss the 
closing date. 

Denbighshire County Council  Wrexham County Borough Council 
Directorate of Lifelong Learning  Children and Young People Service 
Council Offices    16 Lord Street 
Wynnstay Road    Wrexham 
Ruthin     LL11 1LG 
Denbighshire    Tel: 01978 298810 / 298812/ 298813 

LL15 1AT 
Tel: 01824 712621 
 

Cheshire West & Chester Authority 
Children and Young People’s Services 
School Admissions 
Wyvern House, The Drumber 
Winsford, Cheshire  CW7 1AH    
Tel: 0300 123 7039 
 

Policy for Admissions to Schools 
The County Council, as the Local Authority, is responsible for determining the 
arrangements for admissions to all Community Primary, Welsh Medium Primary, 
Secondary, Welsh Medium Secondary,  Special Schools and Voluntary Controlled 
Schools.  The LA will consult annually with school Governing Bodies and the 
Diocesan Education Authorities in relation to admissions. 

The LA will comply with statutory requirements and will give full recognition to the 
expression of parental preference, and, in the case of sixth form admissions, to the 
expression of a preference by a young person, in the context of its duty to ensure the 
provision of effective education and the efficient use of education resources.  The LA 
will admit pupils up to the Admission Number and will not refuse applicants for a 
particular school unless that school has reached its Admission Number. 

The LA will comply with its duty to ensure the provision of effective education and the 
efficient use of resources.  In so doing, the LA will have regard to the total resources, 
including accommodation and staffing, available to each school and any constraints 
imposed by the school organisation and curriculum.  It will also consider the resource 
implications for the authority and impact on other education policies. 

The Admission Number for each school relates to the number of children that can be 
admitted to each year group during the school year.  The Admission Number for each 
school is indicated on the ‘Schools List’.  

The LA will not, however, expand a school to meet demand which does not comply 
with the admissions criteria. 

When a parent gives fraudulent or intentionally misleading information in order to 
obtain a place at a school for their child, the Local Authority reserves the right to 
withdraw the offer of a place.  Where a place is withdrawn, the application may be 
resubmitted and if refused, the parent is entitled to appeal against the decision. 

Admissions Procedure 
The annual admissions procedure applicable to the relevant age group will include 
the following stages: 

• Publication of the ‘Guide to Education Services’. 
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• Arrangements to enable parents to express a preference for a school they 
wish their child/children to attend, and, in the case of sixth form admissions, 
expression of a preference by a young person. 

• Consideration of preferences in accordance with the admissions criteria, up to 
the Admission Number for each school. 
 

Please Note 
Expressing a preference does not guarantee a place at your chosen school if 
that school is oversubscribed.  If more parents apply for places at the school 
than the number of places available, the Authority will apply the 
oversubscription criteria for allocating places as set out in this Guide. 

Welsh Language Policy for all schools  
The Authority’s Welsh Language Policy aims to ensure that all pupils reach a 
standard of bilingualism.  It will be the responsibility of the Authority, in conjunction 
with the Headteacher and the School Governors, to ensure the teaching of both 
Welsh and English is in accordance with National Curriculum requirements. 

Primary Education will be provided for all children mainly through the medium of 
English, or mainly through the medium of Welsh. 

Secondary Education will be provided for all children mainly through the medium of 
English, or mainly through the medium of Welsh.  To ensure continuity with the 
primary schools, Welsh will be taught as a second language in all secondary schools 
where the main medium of instruction is English. 

Flintshire County Council, working in partnership with schools will provide parents 
with full information and understanding of the advantages of Welsh medium 
education and the opportunities which exist within Flintshire, explaining clearly that 

• there is no need for parents to be Welsh speakers for their children to take 
advantage of this opportunity 

• receiving education in a designated Welsh medium school enables pupils to 
become fully bilingual 

• there are intellectual advantages to being equally fluent in two languages  
 

Pupils who have received their education through the medium of Welsh in primary 
school transfer to the Welsh medium Secondary School (Ysgol Maes Garmon) at 
Key Stage 3.  Pupils can transfer from English medium primary schools to the Welsh 
medium Secondary School where they will be offered the immersion scheme that is 
available at the end of Year 6 and all the way through Year 7.  

For further details about the scheme please contact Ysgol Maes Garmon Tel: 01352 
750678 

Admission Phases 

Early Entitlement to Education 
A part-time education place is available for every child the term after his/her third 
birthday. 

Children born in% Entitled to% 

Autumn Term 2 terms of educational provision (Spring and 
Summer) 
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Spring Term 1 term of educational provision (Summer) 

 

Children born in the Summer term receive their education entitlement in the school 
nursery classes in the Autumn term after their 3rd birthday.  Parents may state a 
preference for an approved setting which may be a pre school playgroup (English or 
Welsh), a private day nursery, a ‘network’ childminder or school nursery class.   
Applications for early entitlement are made directly to the setting.  Forms are 
available all year. 

 
Notes:  
1.  Admission to an Early Entitlement setting at a particular school does  
     not guarantee subsequent admission to nursery at that school. 
 
2.  No transport is provided. 
 

 

For further information on approved settings please contact: 

The Early Years Advisor, Tel: 01352 704104. 

Nursery 
A child becomes eligible for a place at a nursery class in the September following the 
child’s 3rd birthday.  Nursery education is not compulsory and parents have no right of 
appeal regarding nursery admissions under the School Standards and Framework 
Act 1998. 

Nursery schooling in all schools/units will be provided on the basis of 5 x 2.5 hour 
sessions per week for each child. 

Parents may express a preference for any nursery irrespective of where the child’s 
home is in relation to the school.  However, expressing a preference does not 
guarantee a place at that nursery. 

In the event of oversubscription, applications for nursery places will be dealt with by 
applying the admissions criteria in respect of primary schools as set out in this Guide. 

When making the decision about the ‘nearest suitable school’ the Authority will 
accept only the pupil’s home address and not that, for example, of childminder 
or grandparents.  Parents will be asked to provide official documentation 
showing home address.  Parents are advised that a school place may be 
lawfully withdrawn if the information given on their application form is 
fraudulent or misleading. 

Application forms for nursery school admission are available from the Admissions 
Team, all nursery/infant/primary schools and on www.flintshire.gov.uk/education. The 
forms will be available according to admissions timetable as set out in this Guide. 

Notes: 
1.  Admission to a nursery class at a particular Infant or Primary School 
     does not guarantee subsequent admission to reception class at that    
     school. 
2. No transport provided. 
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Primary 
The Authority will admit a child to a maintained infant/primary school at the beginning 
of the school year if the child has achieved his/her 4th birthday on or before August 
31st of that calendar year. 

Once a reception place has been offered and accepted, parents may defer their 
child’s entry until the start of the term following the child’s 5th birthday.  Parents are 
not able to defer entry beyond this point, or beyond the academic year for which the 
original application was accepted. 

Admission will be based on the criteria listed below. 

For pupils transferring from infant to junior school a parental preference form will be 
sent to each parent/guardian.  Parents may express a preference for their nearest 
junior school or may express a preference for another school, which will be 
processed in accordance with the admissions criteria. 

In accordance with legislation, infant class sizes (Reception, Year 1 and Year 2) are 
restricted to a limit of no more than 30 per school teacher.  In respect of junior 
classes (Year 3 to Year 6), the target is no more than 30 per school teacher.  

Criteria to be applied in order of priority by the Authority for admission to 
Nursery, Infant, or Primary Schools: 

Nursery, Infant and Primary Schools: 
a) the LA will consider the needs of a ‘looked after child’ (child in care)  
b) pupils for whom the preferred school is the nearest appropriate school to the 

pupil’s home address 
c) pupils who have expressed a preference for a school which is not the nearest to 

their home address will be admitted if they have a sister or brother attending the 
preferred school 

d) pupils for whom the preferred school is not the nearest to their home address 
 

If there are more applicants than places in any of the above categories, priority will 
be given to  

applicants living nearest the school, measured from the child’s home address to the 
recognised main  

entrance of the school. 

If the authority is unable to comply with the parental preference(s) expressed then 
the parent will be offered a place at the next nearest appropriate school with an 
available place. 

Where a school is named in a Statement of Special Educational Needs, the local 
authority has a duty to admit the child to that school. 

Junior School 
Parents of pupils transferring from Infant to Junior School will be given the 
opportunity to express a preference and places will be allocated using the following 
criteria: 

a) the LA will consider the needs of a ‘looked after child’ (child in care)  
b) pupils for whom the preferred school is the nearest appropriate school to the 

pupil’s home address 



 6 

c) pupils who have attended the ‘feeder’ infant school and for whom the preferred 
school is the nearest appropriate school 

d) pupils who have expressed a preference for a school which is not the nearest to 
their home address will be admitted if they have a sister or brother attending the 
preferred school 

e) pupils who attend the ‘feeder’ infant school but for whom the preferred school is 
not the nearest to their home address 

f) pupils for whom the preferred school is not the nearest to their home address 
 

If there are more applicants than places in any of the above categories, priority will 
be given to  

applicants living nearest the school, measured from the child’s home address to the 
recognised main  

entrance of the school. 

If the authority is unable to comply with the parental preference(s) expressed then 
the parent will be offered a place at the next nearest appropriate school with an 
available place. 

Where a school is named in a Statement of Special Educational Needs, the local 
authority has a duty to admit the child to that school. 

Secondary 
Pupils will normally be transferred from a primary to a secondary school in the 
September following their eleventh birthday. 

A Parental Preference Form will be sent to each parent (please see timetable for 
admissions), and parents are invited to express a preference for one or more schools 
and may give a reason for the preference/s.  However, where a school is 
oversubscribed, places will be allocated up to the Admission Number in accordance 
with the admissions criteria set out in priority order as described below. 

Criteria to be applied in order of priority by the Authority 
for admissions to Secondary Schools: 
For entry into a designated secondary school, the following specific arrangements 
will apply: 

a) the LA will consider the needs of a ‘looked after child’ (child in care)  
b) pupils for whom the preferred school is the nearest appropriate school to the 

pupil’s home address 
c) where a preference is expressed for a school other than the nearest to a pupil’s 

home address, where an older brother or sister is registered and will still be 
attending when the younger sibling will be starting, the younger sibling will be 
admitted to that school.  The ‘sibling rule’ will only be applied for the statutory 
period of education i.e. between the Years 7-11 to enable the Local Authority to 
plan the provision of school places.  Where an older sibling is continuing to attend 
the same secondary school for their Post-16 courses, the Authority will look to 
apply the ‘sibling rule’ in the case of the younger child 

d) where a preference has been expressed for a school other than the nearest to a 
pupil’s home address and there is no brother or sister attending that school, pupils 
will be admitted in order of proximity to that alternative school and up to its 
Admission Number. 
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If there are more applicants than places in any of the above categories, priority will 
be given to  

applicants living nearest the school, measured from the child’s home address to the 
recognised main  

entrance of the school. 

If the authority is unable to comply with the parental preference(s) expressed, then 
the parent will be offered a place at the next nearest appropriate school with an 
available place. 

Where a school is named in a Statement of Special Educational Needs, the local 
authority has a duty to admit the child to that school. 

The nearest appropriate school is interpreted as: 
 
(a)   the school nearest to the child’s home measured from child’s home address to the     
       recognised main entrance of the school.    
 
(b)   the nearest Welsh medium school where parents wish their children to receive their  
       education through the medium of Welsh. 
 
©   the nearest Denominational school where parents wish to have their children educated  
       in a denominational school. 
 
The Council uses Routefinder, a network analysis system fully integrated into the 
Geographical Information System (GIS) software, to calculate home to school distance in 
miles.  The shortest route is calculated from an applicant’s home address to the 
recognised main entrance of the school. 

 

It should be noted that transport will only be provided in accordance with the 
Transport Policy  

set out in this Guide. 

Sibling (brother/sister) 
A sibling is defined as a full, half, step or foster brother or sister living together as one 
household at the same address and where the elder sibling is of statutory school age 
and will still be registered at the preferred school (or, in the case of an infant school, 
attending the partner junior school) when the younger child is eligible to attend. In 
considering siblings, first priority will be given to applications from multiple birth 
children. 

Multiple Birth Children 
Twins, triplets, quadruplets, etc, residing at the same address and applying for places 
in the same year group will be given priority for admission in the main admissions 
round under the “sibling” criteria. If it is not possible to offer places to all multiple birth 
children residing at the same address and applying for places in the same year 
group. the Authority will offer places for all of those multiple birth children at the next 
nearest appropriate school with available places.  

Admissions to schools other than those maintained by the 
LA 
Parents wishing to express a preference for a school in a county other than Flintshire 
should still use the Flintshire LA preference form and it will be passed to the relevant 
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local Authority, with the exception of Cheshire West and Chester Council who 
request you contact them directly.  Please be aware of each Authority’s admission 
timetable and closing dates. 

Accepting or Declining Places Offered 
Parents will be required to accept or decline the school place offered.  

Waiting Lists during the admissions round 
If a parent is refused a place for their child at their preferred school for admission in 
the following September, the child’s name can be placed on a waiting list until 31 
August in the school year in which they apply.  The parent must make a request in 
writing (including e-mail) for their child’s name to be placed on the waiting list.  If 
additional places become available while the waiting list is in operation, and before 
any appeals are heard, they will be allocated to applicants on the waiting list in 
accordance with the oversubscription criteria.  Placing a name on a waiting list, 
however, is not a guarantee of an eventual place at the school applied for and also 
does not affect the parent’s right of appeal. 

Admission of Pupils from outside Flintshire 
Children residing outside Flintshire will only be admitted in accordance with the 
admissions criteria.   

Appeals Procedure 
If the Authority is unable to comply with the parental preference then the parent will 
be offered a place at another school.  The parent may then accept the alternative 
placement and may give notice of appeal.  Further details about the appeals process 
will be made available to parents by contacting the Access Officer (01352 704068). 
Appeals must be made in writing giving reasons, and sent to the Access Officer.  The 
Authority will initiate the appeals procedure in accordance with the School Standards 
and Framework Act 1998.  The parents, or parent accompanied by a friend if desired, 
will be given an opportunity to appear before an independent Appeal Panel.  The 
decision of the Independent Appeal Panel will be final and binding on all parties.  
Details describing the appeals procedure are outlined in a leaflet which is available 
on request or is available on www.flintshire.gov.uk/education. 

Provision for Children with Additional Needs 
The Authority, and schools have regard to the Code of Practice for Special 
Educational Needs when identifying, assessing and providing for children with 
additional needs.  Some children may require special educational provision which is 
over and above that which a mainstream school could reasonably be expected to 
provide.  The Authority will assess the needs of such pupils in accordance with the 
guidelines laid down by the Code of Practice.  Where the assessment indicates this 
to be necessary, it will arrange for extra provision to be made for them.  This 
provision will be included in a statement of special educational need for the child 
concerned.  This document is negotiated with parents and schools.  It states the 
child’s needs and how and where those needs will be met. 

All Governing Bodies have a Governor with responsibility for the Special Needs 
Policy, which parents are entitled to see.  Each school has an Additional Needs Co-
ordinator who oversees the day to day operation of the policy.  Parents who wish to 
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discuss any aspect of their child’s additional educational needs should first contact 
his or her Headteacher.   

Admissions to Special Schools 
Special Schools will normally only admit pupils with a statement of special 
educational need issued under the 1996 Education Act.  In exceptional 
circumstances, they will admit pupils who are being assessed under the 1996 
Education Act.  The statementing procedure is administered by the Inclusion Service 
at County Hall. (Telephone: 01352 704028/704029). 


